Email Template (Prevent the Spread)

Subject: Prevent the spread of coronavirus today

Body:

We want to help you and your family stay safe and healthy during the coronavirus pandemic.

That’s why [Company name] is providing our employees with 24/7 access to on-demand elearning courses designed to help you reduce your risk of exposure and minimize the spread of COVID-19. Immediate education and containment are key to saving lives.

Topics include:
· Understanding how the coronavirus spreads and who’s most at risk of infection
· Identifying the symptoms of COVID-19
· How to protect yourself and minimize the spread of the coronavirus

Get started today by [insert instructions here- access in your LMS, for example]. If you have any questions, please contact me or your manager today.

Social Copy Template (Prevent the Spread)

Immediate education and containment are key to saving lives. Learn how to reduce your risk of exposure and minimize the spread of COVID-19 with these elearning courses. [insert instructions here- access in your LMS, for example]. #LearnInPlace



Email Template (Working from Home)

Subject: Stay healthy and productive working from home

Body:

With travel bans widening and more of us working from home to reduce the spread of coronavirus, [Company name] wants to equip you with best practices for working remotely and managing remote teams. 

To help you stay healthy and productive, we’re providing you with access to a curated list of on-demand elearning courses on working effectively as a remote employee as well as minimizing the spread of COVID-19.

Get started today by [insert instructions- access in your LMS, for example]. Contact [NAME] or your manager if you have any questions.

Social Copy Template (Working from Home)

If you’re new to working from home, staying healthy and productive can be a challenge. Learn best practices for working and managing remotely with these online training courses. [insert instructions here- access in your LMS, for example]. #LearnInPlace



Email Template (Ergonomics)

Subject: Work from home more comfortably and efficiently

Body:

While working from your bed or couch might sound tempting, not having a dedicated workspace can make working from home uncomfortable or even lead to health issues like back and neck pain. 

To help you learn how to create a healthier and more comfortable workspace in your home, [Company name] is providing you with access to on-demand ergonomics elearning courses.

Get started today by [insert instructions here- access in your LMS, for example]. If you have any questions, please contact me or your manager today.

Social Copy Template (Ergonomics)

Finding a comfortable place to work from home can be challenging. Learn how to turn any space - even your kitchen table - into an ergonomic workstation in these online training courses. [insert instructions here- access in your LMS, for example]. #LearnInPlace



Email Template (Mental Health)

Subject: Learn tips for managing stress and anxiety

Body:

[Company name]’s number one priority during this pandemic is the health — both physical and mental — of its people. 

That’s why we’re providing our employees with 24/7 access to on-demand elearning courses designed to help you manage stress and anxiety during these uncertain times.

Topics include:
· Practicing mindful breathing
· Recognizing the signs and symptoms of stress
· Supporting others in managing their stress and anxiety

Get started today by [insert instructions here- access in your LMS, for example]. If you have any questions, please contact me or your manager today.

Social Copy Template (Mental Health)

In times like these, prioritizing your mental health is critical. Learn how to manage stress and anxiety in healthy ways with these elearning courses. [insert instructions here- access in your LMS, for example]. #LearnInPlace



Email Template (Social Distancing)

Subject: Save lives by learning effective social distancing practices

Body:

While social distancing can lead to feelings of boredom, loneliness or even isolation, it’s also one of the most important things you can do to flatten the curve and help end the coronavirus pandemic.

That’s why [Company name] is asking all employees to complete online training that covers social distancing, handwashing, and other strategies for preventing the spread of COVID-19.

Get started today by [insert instructions here- access in your LMS, for example]. If you have any questions, please contact me or your manager today.

Social Copy Template (Social Distancing)

Protect yourself, your family and everyone in your community by learning how to practice effective social distancing and other coronavirus infection control measures. [insert instructions here- access in your LMS, for example].



Email Template (Professional Development - Generic)

Subject: Upgrade your skills with online training courses

Body:

Even in these uncertain times, furthering your professional development remains one of the best investments you — and we — can make. 

That’s why [Company name] is providing you with 24/7 access to on-demand training courses so you don’t miss out on valuable opportunities to keep learning and developing new skills while you are on leave.

Get started today by [insert instructions here- access in your LMS, for example]. If you have any questions, please contact me or your manager today.

Social Copy Template (Professional Development - Generic)

Keep learning and sharpening your skills by taking advantage of these online training courses. [insert instructions here- access in your LMS, for example]. #LearnInPlace



Email Template (Professional Development - Service Workers)

Subject: Keep learning and growing your career with online training courses

Body:

While COVID-19 has caused us to slow down our operations, [Company name] still wants to provide opportunities for you to continue learning and growing your career. 

You can now access on-demand training courses designed to help you enhance your skills in a variety of key areas, including:

· Customer service
· Sales
· Emotional intelligence
· Resilience
· Stress management and mental health
· Language learning

Get started today by [insert instructions here- access in your LMS, for example]. If you have any questions, please contact me or your manager today.

Social Copy Template (Professional Development - Service Workers)

Enhance your skills and expand your career opportunities with online training courses. [insert instructions here- access in your LMS, for example]. #LearnInPlace



Email Template (Professional Development - Office Staff)

Subject: Enhance your skills with online professional development courses

Body:

While in-person and instructor-led training is no longer an option due to the coronavirus pandemic, [Company name] wants to make sure you still have opportunities to keep learning from home and at your own pace.

You can now access on-demand professional development courses designed to help you hone your skills in several key areas, including:

· Productivity and time management
· Effective communication
· Leadership development
· Networking
· Resilience
· Stress management and mental health

Get started today by [insert instructions here- access in your LMS, for example]. If you have any questions, please contact me or your manager today.

Social Copy Template (Professional Development - Office Staff)

Keep learning and honing your skills from home and at your own pace with online professional development training. [insert instructions here- access in your LMS, for example]. #LearnInPlace


Email Template (Professional Development - Operations Personnel)

Subject: Learn new skills with online training courses

Body:

While coronavirus has caused us to slow down our operations, [Company name] still cares about you and wants to help you keep learning valuable skills. 

We encourage you to take advantage of new on-demand training designed to help you upgrade your skills. These courses cover a wide variety of essential topics, including:

· Problem solving and troubleshooting
· Emergency preparedness
· Personal protective equipment (PPE)
· Stress management and mental health
· Continuous improvement

Get started today by [insert instructions here- access in your LMS, for example]. If you have any questions, please contact me or your manager today.

Social Copy Template (Professional Development - Operations Personnel)

Learn valuable skills with online training courses you can access from home! [insert instructions here- access in your LMS, for example]. #LearnInPlace



Email Template (Returning to the Workplace)

Subject: Preparing to return to the workplace

Body:

We are excited to see in person again soon! 

As you prepare to return to the workplace, [Company name] encourages you to take advantage of new on-demand training courses designed to help you adapt to our new business environment.

Training topics include:
· Staying healthy and focused at work 
· Change management and resilience
· Collaborative working with virtual teams
· Best practices for business travel

Get started today by [insert instructions here- access in your LMS, for example]. If you have any questions, please contact me or your manager today.

Social Copy Template (Returning to the Workplace)

Prepare yourself for returning to the workplace. [insert instructions here- access in your LMS, for example].



Email Template (Adjusting to “New Normals” at Work)

Subject: Learn how to adjust to “the new normal” when you return to our workplace

Body:

When you return to our workplace, you may notice a few changes [Company name] made to  ensure we continue providing a safe work environment.

In addition to caring for your physical health, we are also supporting you with online training to help you adapt to other changes you may face in the new normal in our workplace. 

Get started today by [insert instructions here- access in your LMS, for example]. If you have any questions, please contact me or your manager.

Social Copy Template (Adjusting to “New Normals” at Work)

Learn how to develop resilience, stay focused at work and adapt to other changes in the new normal of the workplace. [insert instructions here- access in your LMS, for example]. 
